OTA  FORM

Name__________________________________Designation__________________for the month 

Name of LPT/DDMC__________________________________

	S.No.
	Date
	S/day

H/day
	Normal duty hrs.


	Actual duty performed
	OTA Duration with normal
	Reason

for 

OTA
	Remark

	
	
	
	Form
	To
	Form
	To
	
	
	

	
	
	
	
	
	
	
	
	
	


Basic Pay
_______________

Verified for Hours_______________

DA

_______________

W/day _______________

Total

_______________

H/day  _______________
            

  Signature of the person 

Name……..…………


Signature of the verification  officer

_____________​​​________________ 

1. Certified that Shri________________________________________________was required under specified order to attend office earlier than  the prescribed hours of it late in office after having put in full days work attend office on weekly off/holiday and date for the period mentioned above against each date for disposal of urgent work which in the public interest could not be postponed till the next working day. 

2. Certified that the amount claimed in this bill is in accordance with rates specified in paragraph 17 of the Min. of India & B letter No. 22 1(74) E(A) dated 21 Dec. 73, and were over approval of the Directorate General, Doordarshan was necessary in terms of para 10 of the and letter was obtained.

3. Certified that Govt. Servant concerned did not received any other remuneration/conveyance charge of compensatory leave for the performance of that overtime work. 

4. Certified that the contents of claim have been verified with reference to the entries in the register prescribed in para (V) of the order dated 31 Dec., 1973.

5. Certified that the Govt. Servant concerned did not provide free transport by the office.

Signature of Competent Authority 

   Countersigned

Station Engineer 







Assistant Engineer

Total OTA 

OTA Hours 

Rates of OTA 

Amount 
Total Admissible 

Amount Hours

Passed for payment of Rs.______________(Rs.________________________________________)

_______________________________________________________________________________

D.D.O.





A/C




Station Engineer 

http://dmcitarsi.site50.net/


